How to add your Swap
...to Free Beauty

Add a New Swap

Click ‘Add New Swap’ shown below:

| Swap Search

= Latest Swaps =

@ Swap Type

I =Select Swap Type=

(7] Property Agents

Add Mew Swap Fvap Manager '
: i
Rirmel Blue

Luxury blue eye mascara
Condition: Mew

Interested In...: Anything Blue
My Location: LK

Status;

[ =select agent= v
10 Swap: 3 i
© condition: [ |

<Select Condition= ¥

2 5 Rimmel Blue
© 1nterested In... | More Featured Properties...
OM![ Location: Swrap Tepes
[ <select My Location> v Make-Up (1) Skin Care (0)

Accessories (0) Bath and Body (0)
Search Haircare (0) Fragrances (0)
= -

Complete the form as follows:

Beauty Swap Shop

=

Swap Shop Home » Swap Manager * Add New Swap

E Swap Details

Add Mew Swap Swap Manager

oo [ <Select Swap Type> | v |

: — Select Swap Type
Enter the details of your Swap and then click "update”, /
@ Swap

@10 ]

+— |

—— Item you have to swap

Swap:

Description:

(7] «— |

I Description of swap item

Condition (new/used)

| What you would like to swap

Location:

—~ dl
© =Select Condition= (W N
Condition:
= A‘;
(2]
Interested .
In...:
@my =Select My Location= |

@ status: \\ Your Location (in the world)
B Publishing Details $\

for (i.e. in return)

Enter the publishing details of your Swap.

© Owner: Fi
Change Owner

Status — Already ‘swapped’ or
‘available’

9 vl |01 (¥ [rzAp2007

€ Creation Date:

You can also set the start

| date, end date etc. You

should ensure ‘published’ is

| ticked.

Calendar

© start Date: ,9—"! : |U1—V| [12/4/2007
Calendar

© End Date: e B |
Calendar

@ Featured?: O

@Approved:

€ published:

Update Update & Edit Photos Cancel
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To add photos, click ‘update and add photos’. To complete your swap without
photos, just click ‘update’ and you are finished.

When adding photos:

Beauty Swap Shop =]
Swap Shop Home » Swap Manager » Edit Swap P Edit Add Mew Swap Swap
Photos Manager

B Upload Photo(s)

Specify a title, a fAle to upload and then click "Uplaad Phata

e | |
Title:
.
Photo:

" Browse... ]

Upload Phaoto
2 Assighed Photo(s)

Ealow are the photos assigned to this property
There are no phaotas currenthy assigned,

Eeturn to Edit Swap

Give you photo a title. Click ‘browse’.

Fille Upload 3]
Look e | (23 My Documents “ o m@
O mam
] ekt
Mypfecens | [Cheffcky
Docnmserts | yaurebia
. (g slenanchia pu
2 B
P =
e
LIFA logas.
Cthackberry
Uy Docursarts | (25t
e
Sicina
s
Dyoskuns
My Computer
<
e e - (=)
Mybiowerk  Flessipps | A v

Navigate to your photo file and click ‘open’.

Once the window closes, click ‘upload photo’.

Beauty Swap Shop =
Swap Shop Home  Swap Manager » Edit Swap » Edit ke Hew Swsp Swap.
Phates Manager

E Upload Photo(s)

Specify 4 tile, e to Upload and then dlick “Uplozd Photo"

2¢

<

oo |

Upload Phote
E Assigned Photo(s)

Below are the photes assigned to this property

E
# X

When the image appears, click ‘Return to Edit Swap’.

z

When the first screen reappears, click ‘Update’.

You swap is now added!



